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Departure
procedure

1. B &7 B ARFTRUESTH -
Department: Finish all the requirements stipulated by the
department.

2. [EIEEE BTSN A 2 E S
Library: Please bring your student ID card to the library, and
complete the followings:

()BEFEEE - FERER -

Return all materials borrowed from YunTech library.

Q) EBERGIEREER - FriEES -

Pay interlibrary loan fees; return all materials borrowed from
cooperating libraries.

Q) EE kAT EREE - WSROI R R S e -
Return all materials borrowed from partner libraries and the
interlibrary card.

DA EFEHE &R ETE -

Could not use electronic resources and e-books.
3. ERTE4H ¢ GUB B 2 Bk -
Extracurricular Activities Division: The rental academic regalia
should be returned to the Division on time.
4. A
Student Assistance Division

() EEEEFZE - FRERU(EAILEE) -

Boarders should clean the room and public area.

QEFREHEE - FEmt(a) - N BRI EE R

L B &P EARFTRE S -
Department: Finish all the requirements stipulated by the department.
2. [EIEEE - AN E 2 E SR

Library: Please bring your student ID card to the library, and complete

the followings:

() JBEEEE - FERER -

Return all materials borrowed from YunTech library.

Q) FREEESFHREEMN - rfEEE -

Pay interlibrary loan fees; return all materials borrowed from
cooperating libraries.

Q) AR EFTEREE - SO R SR EE -

Return all materials borrowed from partner libraries and the
interlibrary card.

@) BERSCGEREE R iU URE ) e FREE T

HEEME LIRS RS B FEREF A3 ELFEHCRS
fRH) -
Your thesis/dissertation should comply with the Format of Thesis
from Office of Academic Affairs. Upload your thesis/dissertation
and obtain a confirmation e-mail from the library, this procedure
takes 3 working days (excluding holidays).

) s XL BTN 1154 2 B 13 HERAF)1T © 00 it EH
You need to obtain the confirmation e-mail from the library before
5p.m. Friday, Feb. 13, 2026.

() BCEm S 1A ~ ERfiram S 1ok -
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W NEREi R E e S 441% U7 FIRERERS A IR IR
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Fill out the exit application form, return keys and public property.
After the school dormitory officer finishes checking and signs the
form only when the school dormitory officer is on duty, the exit
procedure 1s finished and you can obtain the deposit back.

(3) EMRFERS 115 4£ 1 H 10 H T 4 Bt & 505 - HaERR
ARG E BB SRR RS -
The check should be finished before 4p.m. Jan. 10, 2026. If you
have to wait for your diploma, please apply for living in the

dormitory in the winter vacation.

5234 -

Student Safety Division
T AT IR R S R S A 1 55 285
PRt AH S - R EITEE -
The Service Period can be deducted with the completion Military
Training course from the schools. Please apply for one original
copy of transcript for all semesters from Registrar Division and
send 1t to Student Safety Division.

6. ENEH B YL « HEREEA SR O E A -
Teacher Training Center: Students who take Teacher Education
Program must finish requirements stipulated by the center.

7 W8 © ERARKREEE T EEEEA R A EREE

HE -

Office of Research and Development: Fill out the “Graduate
Destination Survey” on the website

Submit one paperbound copy of your thesis/dissertation, and one
thesis/dissertation authorization letter.
(N A FHEHETFERETE -
Could not use electronic resources and e-books.
3. BRfE4H ¢ SUEEH 220k -
Extracurricular Activities Division: The rental academic regalia should
be returned to the Division on time.
4. R ¢

Student Assistance Division

(DEIEETEFZE ~ JBEERERAL(E A ILEE) -
Boarders should clean the room and public area.

Q) HEEREHFEE - FEBL(AY) » i EIERF RS E S A
RS A% 0 7 TR T - RS RS T
Fill out the exit application form, return keys and public property.
After the school dormitory officer finishes checking and signs the
form only when the school dormitory officer is on duty, the exit
procedure 1s finished and you can obtain the deposit back.

() aIRfER 115 4 1 B 11 B 12 Bhlg & 5e s - 755751
0 BB AR RS -

The check should be finished before 12p.m. Jan. 11, 2026. If you
have to wait for your diploma, please apply for living in the
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dormitory for winter vacation.
5.4 ¢
Student Safety Division
T AT IR F S R A B A 1 1 SRR
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https://webapp.yuntech.edu.tw/AlumniSurvey/Default.aspx

AL ARG - R EIHETTRE -
The Service Period can be deducted with the completion Military
Training course from the schools. Please apply for one original copy of
transcript for all semesters from Registrar Division and send it to
Student Safety Division.
6. EIERTE L - BHESEEA SR OHEZH -
Teacher Training Center: Students who take Teacher Education Program
must finish requirements stipulated by the center.
1R ERARKIRES LG T EEREEARAERNE ) E
Office of Research and Development: Fill out the “Graduate Destination
Survey” on the website
https://webapp.yuntech.edu.tw/AlumniSurvey/Default.aspx

HEHEEEE
HARR

Deadline to
receive your

115416 H (BB #£F 11582 B 13 HEBR)IE - (&
HA )

From Tuesday, Jan. 6, 2026 to Friday, Feb.13, 2026, only on working
days.

115156 H (™) #£F 1152 B 13 HESF)IE - (RH
AZHR) o GHIRA R ZBERGE - TR HAE RS )

From Tuesday, Jan. 6, 2026 to Friday, Feb.13, 2026, only on working
days.

(You have to register and pay tuition for the next semester if you do not

Dipl

PO complete the exit procedure by the deadline.)

. 1.ERZEH - 1.ERF4
mmEgns |0 N AL N
S S Curriculum Development Division: Curriculum Development Division
o ) HEHARRELNEERMNE - GSGFEIGHME 14 12 B8 H | (D#rsmCRE ~ 39 1 it ZEFEZERFH) -

Requirements to , ,
be Erished HEE1ISE1H11H) Submit one paperbound copy of the thesis.

e finishe

before receiving
your diploma

Complete the survey of “Final Teaching Evaluation Form.”
(Opening time: Dec. 8, 2025 to Jan.11, 2026.)
2.5 H4H -

QEEARERERRNEE - GHFIUHRE L1412 58 H

HLE 11551 5 11 H)

Complete the survey of “Final Teaching Evaluation Form.”



https://webapp.yuntech.edu.tw/AlumniSurvey/Default.aspx
https://webapp.yuntech.edu.tw/AlumniSurvey/Default.aspx
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Registrar Division

(D EEHE SR E SR H G S 0247 - HE TG
FEEE -

Make sure all scores of all the past semesters have been sent to the
Registrar Division and the credits hours meet the graduation
requirement.

(2) SER S BER B S (SRR R 8 T & B AT
SUTEHR) ©
Complete the departure procedures stipulated by each
unit/department (Make sure every step 1s checked shown on the
departure system).

Q) b 2 wig/ ErPFERIRR)  BAAFFERER L
- GERBEEMRGTEL RS - B TRE , LERR)
Upload 2-inches photo (taken in the past half year) to the
Departure System.

(Opening time: Dec. 8, 2025 to Jan.11, 2026.)

2.5E M4

Registrar Division

() FEEHR S B AT E E R H E S
FEER -
Make sure all scores of all the past semesters have been sent to the
Registrar Division and the credits hours meet the graduation
requirement.

(2) SER S BERS B P B (B SEEERC A S A T & BEArE R
SERK)
Complete the departure procedures stipulated by each unit/department
(Make sure every step 1s checked shown on the departure system).

() {2 SRS (L#fEI’SIH”H ) AEAATFEERE R LE -

GERBEEMNGTEL R - BhEE TR, FERR)

Upload 2-inches photo (taken in the past half year) to the Departure

) BEFEIBEEP - T HESHRER WA TER System.
i SRR - AT ER AR RS B R AH Z A H SR EE & - @) BEFEWEY 2 T BEEEER WAL T E5EE
Make sure the “Graduate Requirement Validation” marked as AREE > MRTETFE AL sE E s AR [EI R E ~ S 4 HEE
“Completed” , then take your student card and receive your diploma. fNIz5%E -
Make sure the “Graduate Requirement Validation” marked as
“Completed” ,then you can bring your student ID to the registration
section to submit the " Leaving Confirmation for Graduate students"
and sign to receive the degree certificate.
BHEMRMK L4 | LISE 1B 6 HIEE 11541 5 6 Hi#E
BRI SRS | Since Jan. 6, 2026 Since Jan. 6, 2026

Opening time of

T HERAG . BAEABREHREE (RIS

A T BBERERS ) BABARIEHEISEREE T RAVEEE
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Departure
System

Z DRI (BN A

Academic Information System— My Student Status— Departure

| EZMA HERALE TN BRI R R TEREL B T -
“N”  means you have not completed the departure procedures.

QAR L BFREART G RERER - ARl
vartfited -
If you cannot find your name on the system, it means you have not
completed the graduation requirements. Please ask the Registrar

Division if you have any question.

TEFEER (B B e

Academic Information System— My Student Status— Departure

1. BEMAALHERALE TN ) BRI R AR T G4 AL B BT -
“N” means you have not completed the departure procedures.

2. ZHANARNBRBAERTERFTEREREOER - AREHESE
SEfMH -
If you cannot find your name on the system, it means you have not
completed the graduation requirements. Please ask the Registrar

Division if you have any question.

RRERAEE

Grant Diploma

AT

The authorized person have to bring the followings:

1.Z5E NWHAZSARWERSAZ EXEE) -
Letter of Authorization with consigner’ s and consignee’ s
signatures and stamps.

DEEEARNZBRAEG
Graduate student’ s student card

3TN Z B R o (RS A LA BIRE T4 - B4R
5
The consignee” s ID card. (the consignee can only be a YunTech
faculty staff, YunTech students or the graduate student’ s parents)

B
The authorized person have to bring the followings:
L.Z5E WHAZSARNESEAZ ZXLER) -
Letter of Authorization with consigner’ s and consignee’ s signatures
and stamps.
QEFEARNZ BAGMEREIES -

Graduate student” s student card and" Leaving Confirmation for Graduate

students".
3HWZEEANZ B et - WEEALAREIE T4 ~ 2EFE
FPR)

The consignee’ s ID card. (the consignee can only be a YunTech faculty
staff, YunTech students or the graduate student’ s parents)




